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School Leadership Roster
Administrative Team

Principal: Mrs. Gay Thompson
Faculty
Nursery: Ms. Mary Buck, Ms. Deborah Ballard, Jasmine Rhodes, CNA; Priscilla Bradley

Jr. Preschool: Mrs. Viola Whitmore, M.Ed., Ms. Luella Johnson


Sr. Preschool:  Latoya Chatman, A.A. Early Childhood

Pre-Kindergarten:  Ms. Fay Adams, B.S. Education 

Elementary Language Arts:  Mrs. Diadra James, B.S. Education  

Elementary Reading/Social Studies:  Mrs. Gay Thompson, M. A. Teaching
Elementary S.T.E.M.:  Gabrielle Thompson, B.S. Biology
Test Administrator:  Mrs. Barbara Bryant, M.Ed
Music/Dance:  Natalie Simone, A.A. Early Childhood
Support Staff

Recess/Lunchroom Supervisor: Mrs. Lillian Glasper, Mrs. Jimmie Ware
ADVISORY BOARD:  Dr. Donna Wagener, Lindenwood University; Mr. Ronald 

Moore, N.S.B.E. Civil Engineer; Mr. Carson Carrington, LegalMetric; Mrs. Denise Belton, Retired Manager United Postal Service; Mrs. Anita Harding, Masters I.T.
Identification Section 
Statement of Purpose
EMPOWER students through exposure, character development, and a quality education. 

PARTNER with parents to help the family understand the needs of their children. This will better the development of their natural born talents.

PARTNER with the community and other educational institutions to enrich students' lives so that they have the necessary tools for the career path they select.
Mission Statement
We are more than a school. Through character building and an excellent education our mission is to create an environment in which students will be equipped with the necessary tools needed to go change the world.
Philosophy of Education
 Oak Bridge E.P.P. Educational Philosophy
The educational philosophy of Oak Bridge is an extension of our Mission Statement and is based on the Multiple Intelligence Theory that was developed by Howard Gardner, a Harvard University graduate.  We do recognize that every child absorbs information differently.  Therefore, our teaching styles vary, and everyday looks different in our classrooms.  Our "non-traditional" approach allows our students to think for themselves and improve their critical thinking skills.
Howard Gardner initially formulated a list of seven intelligences. His listing was provisional. The first two have been typically valued in schools; the next three are usually associated with the arts; and the final two are what Howard Gardner called ‘personal intelligences’ (Gardner 1999: 41-43).

Linguistic intelligence involves sensitivity to spoken and written language, the ability to learn languages, and the capacity to use language to accomplish certain goals. This intelligence includes the ability to effectively use language to express oneself rhetorically or poetically; and language as a means to remember information. Writers, poets, lawyers and speakers are among those that Howard Gardner sees as having high linguistic intelligence.

Logical-mathematical intelligence consists of the capacity to analyze problems logically, carry out mathematical operations, and investigate issues scientifically. In Howard Gardner’s words, it entails the ability to detect patterns, reason deductively and think logically. This intelligence is most often associated with scientific and mathematical thinking.

Musical intelligence involves skill in the performance, composition, and appreciation of musical patterns. It encompasses the capacity to recognize and compose musical pitches, tones, and rhythms. According to Howard Gardner musical intelligence runs in an almost structural parallel to linguistic intelligence.

Bodily-kinesthetic intelligence entails the potential of using one’s whole body or parts of the body to solve problems. It is the ability to use mental abilities to coordinate bodily movements. Howard Gardner sees mental and physical activity as related.

Spatial intelligence involves the potential to recognize and use the patterns of wide space and more confined areas.

Interpersonal intelligence is concerned with the capacity to understand the intentions, motivations and desires of other people. It allows people to work effectively with others. Educators, salespeople, religious and political leaders and counsellors all need a well-developed interpersonal intelligence.

Intrapersonal intelligence entails the capacity to understand oneself, to appreciate one’s feelings, fears and motivations. In Howard Gardner’s view it involves having an effective working model of ourselves, and to be able to use such information to regulate our lives.
School History

In June, 2005, Gay Thompson founded Boonce Academy, a private school for children ages six weeks through high school.  Mrs. Thompson has been married for 28 years and has two children, Anthony II (Tony) and Gabrielle.  The purpose of Boonce Academy was to reach students from all walks of life through small class sizes and implementing Howard Gardner’s Multiple Intelligences.  Mrs. Thompson started tutoring at a private school in North County, and the tutoring program was so successful, students were placed on a waiting list.  A parent asked Mrs. Thompson to start a summer camp so kids wouldn’t lose what they had learned throughout the school year.  So, she started a camp for twenty students out of her home.   The summer enrichment camp continued to grow over the years to over a hundred campers. This forced Mrs. Thompson to find new locations every summer. The word spread, and eventually this small summer camp became a small private school.  In 2010 her son, Tony, enrolled at Samford University in Birmingham, Alabama to major in biology and pursue dental school. Until he began playing Division I basketball for his college, he was the math counselor at Boonce for elementary campers.  Tony pursued dentistry up until the final month of his senior year of college, but God changed his career path.   He showed him that he had a passion for working with youth and the community, so it made sense to not only work in but also oversee the family business.   Mr. Tony Thompson received his degree in Biology in May of 2014 from Samford University.  The first day of summer camp “Mr. Tony” officially became the owner and principal of Boonce Academy.  On July, 1, 2014, he changed the name to The Academy of E.P.P. to encompass the school’s mission: “Empowering Students to Succeed”.  This E.P.P. acronym stands for Empower Students to Succeed. Partner with Parents. Partner with Community.  On March 31, 2017, Tony Thompson stepped down as the owner and principal of The Academy of E.P.P. to pursue a career that encompasses reaching students globally as a motivational speaker.  Tony also wrote his first book.  Gay Thompson is now the owner and principal and has changed the name of the school to Oak Bridge while still keeping the Motto:  Empowering Students to Succeed by Partnering with Parents and the Community” E.P.P.
Parent/Student Handbook Review and Revision

The Administrators will review the parent/student handbook on a minimum of one time per year at which time there may be revisions made.  Also, the parent/student handbook may be reviewed and revised at any time during the school year by the administrators.  We reserve the right to change policy at any time at our discretion.

Admission Philosophy and Guidelines
Guidelines:

1.  At least one or both parents/guardians must fully agree with and strive to live by 

Oak Bridge standards.  In addition, all custodial parents and/or guardians must be in agreement with our Statement of Cooperation.
2.  Admittance into Oak Bridge is determined by the Admissions Committee  consisting of  the following: Administrators and Oak Bridge Classroom Teacher (rotating position).


3.  Prior to admittance, each student’s custodial parents must provide a letter of 


     reference from two non-family members.  
  

4.  Prior to admittance, the student will be screened for academic strengths and 
     weaknesses.

5.  It must be understood that attendance at Oak Bridge is a privilege and not a right.  This privilege may be forfeited by any student and/or parent who does not conform to the school’s standard of conduct and/or who is unwilling to adjust to the environment.

7.  Oak Bridge admits students of any race, national, and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school and non-discriminatory in its policies and practices.
8.  Oak Bridge reserves the right to select students based on academic performance or readiness, lifestyle choices, volunteer capabilities, and a willingness to cooperate with Oak Bridge administration and policies. 

To educate students in accordance to biblical truths, it is necessary, as part of the admission process, for parents to sign a Statement of Cooperation. Cooperation between the parents and school is so important that Oak Bridge reserves the right to remove a child based on the parent(s) conduct and action. Following is the Statement of Cooperation:

STATEMENT OF COOPERATION
1. I have read and understand the school's philosophy of education and am in agreement with both as written in the Oak Bridge Handbook.

2. I will support the school by involvement in parent/teacher conferences, parent meetings and other school-sponsored meetings and activities.

3. I agree to actively participate in the Volunteer Program of the Oak Bridge as stated in the Parent/Student Handbook.
4. I give my permission for my child to take part in all school activities including school-​sponsored trips away from the school premises.  I absolve the school from liability to me or my child because of any injury to my child at school or during any school activity, with the understanding that insurance will be maintained on my child during the school year.
5. I understand the standards of Oak Bridge in that they will not tolerate profanity, obscenity in word or action, or disrespect to the personnel or students of the school.
6. I herewith agree to authorize this school to employ such discipline as it deems wise and expedient for my child; I both understand and agree with their policies in this area. 
7. Realizing that my attitude toward the teachers and policies of Oak Bridge affects the emotional and academic stability of my child, I will support and uphold the ideals of the school in every way and will abide by the discipline and regulations of this administration. 
8. At no time will I participate in destructive criticism of the staff or the school to my child or others, but instead, if a problem arises, regarding our child, I agree that I will adhere to the policy of 1) discussing the issue with the child's teacher, 2) if not resolved, discussing the issue with the administrator and teacher, and 3) if the issue remains unresolved, to contact the principal to set up a private meeting to discuss the issue with the Administrators and Advisory Board. I understand that in certain circumstances, depending on the nature of the parental concern, it may be appropriate to omit the first and second steps.  These steps will be addressed privately and confidentially.

9. In making application for my child, I fully understand that Oak Bridge does not accept children on a month-to-month basis, nor on a one-semester basis.  Upon enrolling my child, I affirm that I am morally and financially obligated to maintain enrollment for the complete school year. It is my understanding that the school's policy is to make no refund on registration fees or tuition, unless there is no slot available for my child.
10.  I pledge to pay tuition and fees in a timely manner.  I understand that my child may be dismissed when an account is one installment payment delinquent.  In the case of unexpected financial hardship, it is my responsibility to contact the school office to arrange a meeting with the Administrator.

11.  A spot for the upcoming year will not be held for a student if any tuition or fees are past due by 30 days or more.  A student may not begin school in the fall until all amounts due for the prior year are paid in full by June 30.  

12. I understand that there will be no reduction in tuition for time missed by 
      our child due to illness or other reasons.

13. I understand that if our child is dismissed or withdrawn during or at the 


 end of the school year, student records will not be released to anyone    

      until the school account is paid in full.
Signature of Father/Guardian____________________  Date___________________


Signature of Mother/Guardian__________________________Date____________________
Procedures Section

Admissions

Oak Bridge accepts students entering Nursery through sixth grade upon completion of registration requirements and availability based upon student numbers.  These requirements may include readiness and/or achievement tests, a review of the student’s previous records, and providing evidence that the parents/guardians share in the goals of the school based upon its philosophy and purpose.

Registration—A child is not officially enrolled until all of the following requirements have been met:

1. The following forms must be completed and received by the school office:

___Student Application with the non-refundable $15 registration fee – if no slot is available for your child, your application fee will be refunded.
___Signed Statement of Cooperation
___Signed Student’s Health History
___Student Records from Previous School (if applicable)

___Immunization Records

___Student Screening
___Parent Interview with the Admissions Committee
___Letters of Recommendation (2) from Non-Family Members

2. Meet the following Admission requirements:

All students entering kindergarten must be able to pass satisfactorily the developmental readiness screening to ascertain their readiness for the kindergarten program.  

The student’s kindergarten records will be reviewed to determine first grade readiness, at which time an achievement test and/or screening administered by Oak Bridge staff may be used to assist in determining final grade placement. All final grade placements will be made by the administrator.

Students entering all other grades must provide recent standardized test scores, previous records and/or take an achievement test, which will be administered by Oak Bridge staff at the time of interview.  All final grade placements will be made by the administrator.

3. When the application file is complete, the school office will contact you to schedule an interview.  (Note: Most parent interviews will be scheduled during the child’s screening time for the parent’s convenience).  
4. An interview will be conducted, and students may be tested before placement.

5. Financial arrangements for tuition must be made with the school office.  Payment method may include cash, check or money order.
Tuition and Fees for 2017-2018 School Year Per Child

-Nursery –Sixth Grade - $6,000 
-After school care - $160 per month

-Before school child care - $160 per month 

-Non-refundable application fee all grades - $35–due at the time of enrollment (First time) If no slot is available for your child, then your application fee will be refunded.
Oak Bridge operates on a selective admissions process. Subsequent applications are processed on a “first come – first served” basis.  

Academics

Curriculum

Our curriculum is based on the Multiple Intelligence Theory that was developed by Howard Gardner, a Harvard University graduate.  We do recognize that every child absorbs information differently.  Therefore, our teaching styles vary, and everyday looks different in our classrooms.  Our "non-traditional" approach allows our students to think for themselves and improve their critical thinking skills.

Howard Gardner initially formulated a list of seven intelligences. His listing was provisional. The first two have been typically valued in schools; the next three are usually associated with the arts; and the final two are what Howard Gardner called ‘personal intelligences’ (Gardner 1999: 41-43).

Students must demonstrate an appropriate degree of success in the classroom in order to be given opportunities to participate in other aspects of school life. Academic issues will be regulated as indicated in each area below:
Academic Probation and Dismissal

A Student may be placed on academic probation for the following reasons:

· two D’s or an F in any grading period

Students on academic probation and their parents will be required to meet with the principal to discuss the student performance and to devise a plan for improving their performance.  Faculty members may be invited to this meeting to help in devising the plan. During this conference the following areas will be discussed:

· factors that are negatively impacting the student’s academic performance e.g. extra-curricular activities, learning problems

· steps will be outlined for dealing with each of the factors identified

· goals will be established to measure the student’s progress

As a result of this discussion, an academic contract will be written, which the student/parent/guardian will sign.  If a student does not receive two D’s or an F in the following grade period, he or she will be removed from academic probation.  If they do receive two D’s or an F, but fulfill the goals in their academic contract, they will remain on academic probation and another conference will be held to evaluate the academic contract and to set new goals.  If a student remains on academic probation for more than two consecutive semesters, he or she may be dismissed from Oak Bridge or held back a grade.  Individuals will be dealt with on a case-by-case basis.

     Student Retention

The administrator and teacher may consider retention when a student does not meet the stated academic requirements for grade promotion.  Requirements include student level of reading, regular attendance, satisfactory social, emotional, and physical development.

Activity Eligibility

All students participating in school sponsored activities who have below average grades in two or more subjects will be placed on the ineligibility list and will have his/her grades checked on a weekly basis and may be reinstated for eligibility when all of his/her grades have improved to at least a “C” (70% or above).

Conferences

Parent/teacher conferences will be held at the end of the first and third quarters to discuss each student’s progress. 

Grading Scale

A reporting key for Preschool and Prekindergarten will vary but the overall foundation will be as follows: 1-Mastered, 2-Making Progress, and 
3 – Area of concern.  

A reporting key for Kindergarten will be as follows, 1-Outstanding, 2-Satisfactory, 3-Making Progress, and 4-Area of Concern for the following subjects:  Bible, reading, language, spelling, math, social studies, science, social skills, and work habits.  
The following grading scale will be used for report cards and on each student’s permanent academic record starting in the first grade. In addition, the 4 point rating scale used for Kindergarten will also be used in grades 1-5 in the areas of: good attitude, follows direction, displays good manners, works quietly, respect for authority, attentive in class, responsibility, and effort.
100-98%    A+   

97-94%      A             Excellent

93-90%      A-

89-87%      B+

86-84%      B              Superior

83-80%      B-

79-77%      C+

76-74%      C               Satisfactory

73-70%      C-

69-67%     D+

66-64%     D                Improvement Needed

63-60%     D-

59-0%       F                Unsatisfactory

Report Cards and Progress Reports

Report cards will be issued quarterly approximately one week after the end of each quarter.   Mid-term reports will be sent home each quarter.  Report cards and mid-term reports need to be signed by a parent and returned to the teacher.

Homework
Teachers may assign homework to aid students in the progress of their studies.  It is useful to reinforce daily lessons, to build good study habits, and to provide opportunity for parent involvement in student learning.  Therefore, we encourage parents to provide a suitable environment for the completion of daily homework.  Parents are urged to monitor their child’s work daily.  The parent should help the child to become responsible in returning the homework completed and on time.  Parents should make a point to find time each day to discuss what their child has learned at school.  

Attendance

Regular attendance is a critical component for success in school. Parents are requested to schedule family vacations during school vacation periods.  A student is expected to be in attendance except when ill or when unable to attend because of emergency circumstances or a death in the family.  When students are absent from school, it is critical that proper arrangements are made for the absence and that responsibility is taken for appropriate reentry into school. Absences in the following categories will be handled as indicated:

          Excused Absences

In order for an absence to be excused for any reason, the parent must notify the school.  A telephone call the day of the absence is preferred, but a written note the first day back in class is acceptable as long as the note includes the date returning, child’s name, dates absent, and the reason for the absence.  School work that is missed will be allowed to be made up for excused absences (see makeup work).  When a student is absent, it will be considered an excused absence for the following reasons (assuming the school office has received parental notification):

· Student illness – in an event of an extended illness or frequent absences due to illness, a doctor’s note may be required.

· Doctor or dentist appointments – occasional, unavoidable medical appointments.

· School-sponsored activities

· Death in the immediate family and/or close family friends.  

· Unavoidable mechanical failure of automobile or accident

· Unavoidable traffic delays – this refers to unanticipated delays such as an accident blocking traffic or road blockage due to inclement weather.

· Other approved absences – approval for other absences may be requested from the school office, and if approved makeup work will be allowed.

Please note that an absence is not automatically excused because a parent gives written or oral permission for the student to be gone from school.  Parents may respectfully disagree regarding the legitimacy of an absence when weighed against the benefits of attendance, however, the final decision as to whether an absence is considered excused or unexcused rests with the school administrator.

Unexcused Absences

Any absence for which the school does not receive appropriate notification will be unexcused.  There will be no allowances made for missed work if an absence is unexcused.  Examples of unexcused absences include, but are not limited to:

· Lack of parental notification

· Oversleeping – either intentional or unintentional

· Running late –daily schedules need to be adjusted to ensure that the student arrives on time.

· Birthdays – student birthdays are special events; however, absence from school will not be excused

· Absences due to family vacations or extended weekends that have not been pre-approved by the school office – prior notification and approval are required for absences due to family vacations to be excused.  Parents are encouraged if at all possible to avoid taking family vacations during times when school is in session.

· Student skips school – any absence when a student simply chooses to skip school for any reason.  Skipping school will result in disciplinary action as well.

No student is to leave the school premises without first obtaining permission from the Oak Bridge office.  It is essential that the school be aware of a student’s location at all times.  

Excessive Absences

Any student who misses more than 10 days in a semester or 20 days per school year will be reviewed for retention in the current grade level the following school year and/or removal from the school. The school reserves the right, should a student exceed these limits, to require the parents to submit, in writing, an explanation detailing the absences and the justification of each absence.

Prearranged Absences

The parents will need to notify the school office, in writing, of any prearranged absences.  Arrangements will need to be made with the child's teacher for school work that will be missed. 

Makeup Work
For scheduled absences, arrangements for makeup work must be made in advance with at least an equal number of days advance notice as the number of days of planned absence.  This allows the teachers to prepare.  The work will be due the first day the student returns to school.  For other absences of less than two (2) days the makeup work will be available to the student on the day of their return to school.  If a student is absent two (2) days or longer the parent should contact the school office as per the Attendance Policy, then the work will be collected and available at the end of the day, if possible.  Students will have one day to complete missed work for each day they are absent, excluding scheduled absences.

Tardiness
Students arriving after 8:30 a.m. will be considered tardy.  When a student arrives after 8:30 a.m. the parent must come into the office to sign their child in.  If a student is tardy (unexcused) three times during a quarter, disciplinary action will be taken.  If a student is habitually tardy, additional disciplinary measures may be taken.
Student Activities
Opportunities for Student Involvement

Statistics show that overall student success in school is closely related to the student’s involvement in school activities. The administration and teachers, using recommendations from students and their parents, will offer various extra activities during each school year.  Listed below are some suggestions.

Service

Classes may sponsor a needy family at Christmas, run a recycle program to benefit Habitat for Humanity, or make collections for local food banks.  Students will be encouraged to look for ways to help others.

Leadership

Older students could be paired with kindergarteners for reading time or serve as safety patrol for drop off and pick up of students.

Productions
Students could present a school play utilizing a broad range of talents for drama, music, artistic backdrops, lighting, sound, and direction.  Students could do mini-drama presentations during school productions.

Eligibility and Tryouts

In order for students to participate in extra activities they must be academically eligible and in some cases go through a tryout process. Details of each area are outlined below:

Eligibility

All students participating in school sponsored activities who have below average grade in two or more subjects will be placed on the ineligibility list and will have his/her grades checked on a weekly basis and may be reinstated for eligibility when all of his/her grades have improved to at least a “C” (70% or above).

Tryouts

Tryout qualifications and schedules will be determined for each activity.

Lifestyle Expectations

Student Conduct

Students are expected to conduct themselves in a manner that is honoring to themselves, their parents, and the school. This expectation applies to all student conduct regardless of whether the students are in school or at school activities as well as the time they are away from school. Students and parents understand that the school reserves the right to impose discipline including expulsion, based upon conduct which occurs outside of the school. Expectations for general conduct that have been adopted are:

1. Students will refrain from using inappropriate language. Obscene language, excessive grumbling and complaining will not be tolerated.

2. Students will exercise courtesy and kindness when dealing with others, as well as not harass, abuse, bully, tease, threaten, torment, humiliate, or intimidate other students either physically, mentally, or emotionally.

3. Sexual harassment of employees, students, visitors, or others will not be tolerated.

4. Students will show respect for their own bodies, by neither possessing nor using tobacco, alcohol, other controlled substances, or visible tattoos.
5. Students will respect the authority of the faculty and staff of Oak Bridge.

6. Students will show respect for the school facilities by keeping hands and marking utensils away from the walls, tables, floors, and windows.  Unnecessary waste or damage to school property or facilities will not be tolerated.

7. Students will show respect for others by not taking things that do not belong to them.

8. Students will exercise the commandment of honesty at all times.

9. Students will be representatives of their school in the community in which they live and will observe this conduct code at all times.

10. Students will not participate in or view inappropriate websites.

11. Students will not participate in any other conduct that, in the school’s discretion, significantly impairs the student’s testimony or brings discredit to the school and community.

Disregard for, or violation of, these standards will be dealt with according to the Student Discipline Policy of Oak Bridge.

Student Discipline Policy

The disciplinary goal of Oak Bridge is for each student to achieve the ability to govern themselves from within.  As the student’s ability to govern themselves in this way increases, there is less need for imposing rules and regulations upon them.  We believe students should show respect for both parents and teachers.  Staff and parents working together to teach and train our children to do what is right will result in exceptional young leaders make a positive impact on the world.
Each student will be disciplined as needed in firm love, according to individual needs.  A student must learn to submit to authority.  If a student learns to submit to teachers, parents, and others in authority, then he will have great success in life after school.
Each teacher is given the responsibility of enforcing classroom and school rules.  The teacher will maintain order in the classroom by speaking to children about the policy violation and deciding what consequences are appropriate for the child and circumstance in accordance to the discipline policy.  The administrator will be available to assist as needed.

At all times, Oak Bridge reserves the right to administer any discipline it deems necessary in its sole discretion based upon the facts and circumstances of each situation.  Factors to consider will include, but not necessarily be limited to, the seriousness of the offense, student’s age, frequency of misconduct, student’s attitude, and repentance. 

Discipline and order are attained through a proper balance of positive and negative consequences. Teachers will use a variety of methods to promote good behavior and aid in character training.  The teacher will use positive responses for appropriate behavior.

Inappropriate behavior includes but is not necessarily limited to:

· Unexcused tardiness to school and/or class

· failure to complete assignments

· classroom and hallway disruptions

· unnecessary talking in class

· disobedience to teacher directives

· public displays of affection – inappropriate touching

· stealing

· selling items at school

· possession or use of tobacco, alcohol or other controlled substances*

· fighting 

· possession of knives, guns or other weapons*

· misbehavior in the restroom or playground

· disrespect and/or defiance toward staff

· using obscenities or the Lord’s name in vain

· any form of harassment or intimidation

· lying

· leaving school without permission from the office

· abuse or willful destruction of school property

· mistreatment of other students

· conduct outside of Oak Bridge which would have an adverse effect on the testimony of the student or school

· critical or derogatory remarks

· possession of nuisance items, such as radios, CD players, games, personal toys, skateboards, pets, etc.

Discipline actions that may be used includes, but not limited to:
1. Warning:  Teacher will talk to pupil and explain his/her offense

2. Time-out – in or out of classroom

3. Missing part or all of recess

4. Work details 

5. Call Parents

6. After school detention

7. Student conference with the administrator

8. Conference with the administrator and parents

9. Probation

10. Suspension – in and/or out of school

11. Expulsion

NOTE: The school reserves the right, based upon the particular facts and circumstances, to render any punishment it deems necessary.  By listing these possible disciplinary actions, the school, in no way, implies that some or all of these will be utilized in a specific situation or prior to suspension and/or expulsion.

*POSSESSION OR USE OF DRUGS, ALCOHOL, TOBACCO OR WEAPONS MAY RESULT IN EXPULSION FROM SCHOOL.

Responsibilities – We believe that parents have the biggest responsibility for the discipline of their children.  The staff at Oak Bridge feels that our role is to assist you as parents.  

If, at any time, parents have questions or disagreements regarding disciplinary actions, it is their responsibility to immediately discuss these questions or differences with the teacher or staff member involved. Parents should not bring their grievances to other parents, faculty or students.  If the matter is not resolved with the teacher, the parents would then discuss it with the administrator.

Probation Policy
Probation gives the student an opportunity to correct a serious problem.  If he/she does not improve to a satisfactory level, the consequences will be suspension – forced absence from the school for a number of days to be determined by the school administrator, then expulsion – forced withdrawal from the school.

A review date will be set at the time the discipline is administered.  Specific improvements to be made should be established.  The administrator will determine the length of the probation.  At the end of the probation period, if the student has corrected the problem areas outlined by the administrator, he/she will then be taken off probation and be held as a student in good standing.

Student Dress and Grooming 

The purpose of Oak Bridge’s dress and appearance expectation is to enable the student to demonstrate traits of a discerning leader by making appropriate dress and appearance choices that reflect Oak Bridge’s key values of wisdom, integrity, excellence, dignity, and unity. 
Cooperation between the home and school regarding the matter of dress guidelines will strengthen the school.  To establish a dress code that will be most workable for the parent and school, Oak Bridge has adopted a Mandatory Coordinated Dress Code.  Clothing can be purchased at any clothing store. Be sure to adhere to the dress code guidelines in regard to color, fabric (corduroy is permissible, but no denim or fleece), length (for skirts, skorts and shorts should be no shorter than the top of the knee), and style (no pants with holes, rivets, etc.).  If in doubt, please check with the office before making purchases.
Explanation of Mandatory Coordinated Dress Code is as follows:

Mandatory - Must be worn in school according to school guidelines.  This program has been chosen to represent your school and is an integral part of what makes our school a success.

Coordinated - School clothes are to follow the school style. A variety of colors will be allowed for the clothing, which will be communicated under the details for Girls and Boys Dress.
Dress Code - Guidelines which will allow and enable each student to develop their individuality while dressing modestly.
All clothing must be worn as the designed style was intended. Clothing that meets the standards of the Mandatory Coordinated Dress Code should be in good condition (without holes or tears), must be worn clean and properly hemmed.  Students are expected to dress neatly.  Pants should be worn at the waist with belts and not excessively tight. Pant hems should fall to the top of the foot.
Accessories:

Shoes: Shoes must have a wide, low heel so as not to impair movement during recess or P.E. activities. Athletic shoes are permissible. No flip-flops or backless sandals.
Hats or visors may be worn only on the playground. Sunglasses are not needed at school unless prescribed for medical reasons.

Students are not allowed to wear any jewelry for body piercing, except girls may wear one small, post earring in each ear. Boys may not wear earrings.

Any form of dress, jewelry, make-up, hair style, hair coloring, or elements of personal appearance which is considered extreme, distractive, disruptive, or does not follow the intent of the dress code will not be permitted. The administration's ruling in these cases will be final.

The Oak Bridge logo is optional on all items, though other words, emblems, or insignias are not permitted on any item of clothing.
Girl's Guidelines: Preschool-6th grade
Please adhere to the following Color Guidelines: Bottoms Colors include Khaki and Black. Top Colors include any solid color.  Shirts with stripes and prints are not permissible.  
Jumper
 Length should be no shorter than the top of the knee.

Skirt

  Skirt length same as for jumper.  

Pants

Khaki and Black.  Capris will be allowed in the same color as pants. “Flare” bottoms are not allowed.  A belt is required.

Shorts

Khaki and Black. Skorts are in the shorts category. Absolutely no cut-offs allowed. Bike shorts are only to be worn under jumpers or skirts.  A belt is required.

Blouse

All colors with logo patch. Long, short, or three-quarter sleeves permissible.
Turtleneck

All colors.
Polo Shirt

All colors with logo patch. Long or short sleeves.  Plain white t-shirts may be worn under shirts.
Sweater

Red, black, grey or white.  V-neck or crew styles may be worn.
Sweater Vest

Red, black, grey or white. V-neck or crew styles.
Sweatshirt

Red, black, grey or white. Must be worn over a blouse, polo shirt, or turtleneck.  No hoods unless the sweatshirt is being used for an outer garment (coat).
Socks/Knee Socks/Tights/Leggings
All SOLID colors. Socks must be worn at all times. Tights can be worn in solid colors only.
Boy’s Guidelines: Preschool-6th Grade

Please adhere to the following Color Guidelines: Bottoms Colors include Khaki and Black.  Top Colors include any solid color. Shirts with stripes and prints are not permissible.  

Shirt

All colors with collar and logo patch; long or short sleeves.  Plain white t-shirts may be worn under shirts.
Turtleneck

Red, black, grey or white
Polo Shirt

All colors long and short sleeves with logo patch. Plain white t-shirts may be worn under polo shirts.
Sweatshirt

Red, black, grey or white and must be worn over a shirt with collar, polo shirt, or turtleneck.  No hoods unless the sweatshirt is being used as an outer garment (coat).
Sweater

Red, black, grey or white. V-neck or crew styles.
Sweater Vest

Red, black, grey or white.  V-neck or crew styles. 
Blazer

Black with logo patch
Pants
Khaki and Black. Must be worn with a belt. “Flare” bottoms or sweat pants are not allowed.

Shorts

Khaki and Black.  Absolutely no cut-offs allowed.  A belt is required.

Socks

All colors and must be at least ankle length.  Socks must be worn at all times.
Please mark coats, sweaters, and other articles of clothing with your child's name.

Oak Bridge does reserve the right to advise and discipline any student about personal appearance that may be considered distracting or deemed inappropriate by the school administrator.

Opportunities for Parent Involvement

Parent involvement is critical to Oak Bridge’s overall effectiveness.  Parents can get involved by:

Fund-Raising

Each year Oak Bridge will have two major fund-raisers.  The fundraisers vary and will be announced prior to each academic school year. Parent participation will help keep our tuition to a minimum. 

Parent/Teacher Organization(PTO)

To encourage and organize participation of parents/guardians in the life of Oak Bridge, the PTO will be formed to help with a variety of activities.  There will be regular meetings scheduled for planning and coordinating of many different projects and events.  Leaders will be chosen each year from among the active supporters.  The many hours of help to students and teachers are an investment in the lives of our students.

Volunteering 

Volunteer Program
Parent involvement is an essential part of your child’s education at Oak Bridge
In order to help build community and to help keep down the overall cost of operating the school, the staff encourages participation in all school activities.  You are vital to the success of our school!

Please think about where you would be a good fit to serve.  Since we are not always aware of the gifts and talents of our families, below you will find a suggested list  of opportunities.  In addition, we will notify you of opportunities throughout the year through the weekly newsletter.

Please sign in at the office when you arrive at school to volunteer.  Thank you so much for your willingness to serve Oak Bridge through your time and talent!

Volunteer Opportunities
Special Activities


Fall Production

Winter Production


Spring Production


Summer Production
Fundraising


Building Donor relationships
Maintenance/Outdoor Work


General school clean-up (includes scrubbing walls, door handles, etc.)


Playground clean-up


Painting


School work days

Classroom Help 


General classroom assistance


Recess Volunteers


Field trip chaperone and/or driver


Home room parent/party assistant


Tutoring


Art assistance

“Volunteers do not necessarily have the time, they just have the heart.”  (Elizabeth Andrew)
Volunteer Coordinator Contact Information

Gay Thompson
Cell: 314-495-6145
gygthompson660@gmail.com 
Health and Safety Issues

It is of utmost importance that Oak Bridge provides a safe environment for our students.  Because of this commitment, the following rules will apply:

Distribution and Consumption of Medication:
Parents are requested, whenever possible, to schedule medication to be given at home.  If medication is needed to be given during school hours, parents must provide a written request from the child's physician, including the name of drug, time of dosage, route of administration, possible adverse effects, and emergency instructions that might be applicable.  Medications must be brought to school in a container appropriately labeled by the pharmacy or physician and is to include only that medication to be given during school hours.

Administering of Medication:

A signed permission slip must be provided by the parent requesting that the school staff administer the medication.  Forms are available from the school office.  The school administrator or school nurse, if one is assigned to the school, will be responsible for administering the medication.  A log will be kept of all medication administered at school.  It shall include the student's name, the date, dosage, time of administration, and initials of the staff member giving the medication.  All prescription medications shall be kept in a locked cabinet or drawer.

 Should your child need any non-prescription medication during school hours,   parents must notify the school and provide these medications for their student.  A signed permission slip will also be required for non-prescription medication.  

Students are not to carry any medication (prescription or over-the-counter) on their person with the exception of prescribed inhalers for asthma.  They must have a signed order from the doctor.  

Oak Bridge will not administer any medication without a doctor’s note.

Student Illness:  (procedures designed to preserve the health of each child and each class.) 

If a child has been ill during the night or became ill upon awakening, please do not send the child to school.  Students with low-grade fever, nausea, vomiting, diarrhea, or other acute symptoms will be sent home.  If your child has been ill at home with any of these symptoms, please keep him/her home until these symptoms have subsided for 24 hours.  If a child becomes ill after coming to school, the parent will be contacted.  If a child has a fever of at least 100 degrees of temperature or has vomited, the student will be sent home.  

If the parents cannot be reached by phone, the emergency contact person(s) listed in the student file will be called to pick up the child.  Please maintain accurate and current information for the emergency file.  Any addition or deletion for emergency contact person(s) should be given immediately to the school office.
If signs of contagious conditions are recognized, the exclusion of pupils from school will be done on the basis of the following symptoms (there may be additional symptoms not included in this list):

-100 degrees of temperature or above    -Persistent cough

-Unrelieved headache                              -Excessive sore throat

-Diarrhea                                                  -Nausea and/or vomiting

-Abdominal pain                                       -Excessive sneezing, running nose, or
-Unidentified rash                                    
           tearing

-Head lice




-Red, inflamed eyes with thick mucous 
-Listlessness                                                       discharge

-Extreme sleepiness
Responsibilities of Oak Bridge staff:

The teacher will be the initial judge of the health condition of a child.  The administrator, school nurse or office manager may assist with health issues, as needed. 

No school staff will be held responsible or liable for medications of any kind.

Oak Bridge reserves the right to refuse the attendance of any ill child.

A note should be sent from the parent or physician if playground or any other activities should be restricted.                                

     ​

Immunizations/Medical Examination
Current immunization records must be on file at Oak Bridge for every student by the first day of the school year.  If not, the child will not be allowed to attend.  

Outside Play

Elementary parents need to be aware of weather conditions to ensure that their student(s) are dressed appropriately.  Hats, coats, and gloves need to be sent with your children during cold weather to be used during recess times.  When weather is dry and 25 degrees (wind chill will be considered) or above, the children will spend time outside.  

If your child is unable to participate in outside recess, please send a note.  We would like to keep this at a minimum.

Emergency Drills

Fire – In case of fire, it is imperative that the building be emptied quickly and calmly.  Fire drills will be held periodically during the school year to practice clearing the school quickly, and teachers will instruct students on proper procedures during a fire.

Tornado – When a tornado warning is given, the classroom teacher will lead students to a designated area within the building.  Teacher will be well versed regarding proper emergency procedures and will dismiss students from the designated area only when an “all clear” signal is given.  Tornado warning drills will be conducted periodically.

Lockdown – May be implemented in situations involving intruders.

General and Miscellaneous Information

Awards/Recognition
Principal’s Wow Board - when students demonstrate outstanding behavior, academic progress or make great improvement in the area of behavior or academics a teacher may give that student a Principal’s proud badge.  The student will take the badge to the office for recognition from the principal and have their picture placed on the Principal’s Proud Board for one week.

Attendance Award – this award is presented to anyone who has maintained perfect attendance for the semester or throughout the entire year.  This means no absences or tardies in the record book.

Student of the Week – this award is presented to a student who has excelled academically.  One student per classroom will receive this award.

Other – teachers are permitted and encouraged to present additional awards throughout the year.

School Hours
School begins at 8:30 a.m. and dismisses at 3:15 p.m.  Unless your child is in Before School Care, they should not be in the school before 8:30 a.m.  Students should be picked up no later than 3:15 p.m.  If students are not picked up by then, they will be taken to After School Care and be charged according to the After School Care fee schedule.  If an emergency arises and you need to make special arrangements, please call the school office.

Beforecare/Aftercare
As a service to the families of our school with working parents, the school will offer  before care and aftercare for the children enrolled in Oak Bridge.  Designated staff will be available to care for children from 6:00 a.m. until the beginning of school, then from the end of school until 6:00 p.m.  Children will only be released to parents/guardians or those specifically designated on the Teacher’s Information Card. A late pick-up fee will be charged after 6:00 p.m.  Any students remaining after 6:00 p.m. will be charged $5.00 per session up to 6:05 p.m., and an additional $1.00 per minute after 6:05 p.m.

All students not enrolled in after school care that are remaining after 3:15 p.m. who are not involved in a school-sponsored and/or adult supervised activity will be taken to after school care and parents will be billed $3.50 for the session. 

Any student arriving to school before 8:30 a.m. who is not enrolled in before school care will be taken to the before school care and charged $1.00 for that session.

School Business Office Hours
All school business should be conducted during the regular business hours of 8:00 a.m. and 4:00 p.m.

Campus Visitors

Oak Bridge welcomes parents/guardians to visit our school.  For safety, all visitors, including parents and guardians, are required to report to the office upon arrival and departure. A “Visitor” badge will be given to each guest, which is to be worn at all times within the building.  

Students not enrolled in Oak Bridge are not permitted to visit unless accompanied by an adult.

Change of Address

When families move during the course of a school year, it is critical that they notify the school office of this change so the school can maintain necessary and appropriate contact with the family. If you move during the course of the year, please submit all pertinent information to the school office prior to the move.

Conference Scheduling

The staff is always happy to discuss a student’s progress or address any questions during plan time or during a scheduled before or after school conference time.  Also, parent-teacher conferences will be scheduled at the end of first and third quarters for all students.    

Delivery and Pickup of Students

In order for the dropping off and picking up of students to run as smoothly and efficiently as possible, it is imperative that every driver follow the guidelines that govern the parking lot.  An explanation and guidelines will be shared during parent orientation.

Field Trips
During the school year, teachers may schedule educational or service/ministry-based field trips.  Trips will be announced in writing in advance by the teacher or school office.  A permission slip must be signed and returned to the school in order for the student to attend the field trip.  The permission form will provide details of the trip (destination, times, transportation, and cost) and a way for the parent to sign up to chaperone.  Parent chaperones on a field trip are not to bring other children on the trip.

Lost and Found Items

Items that are lost or found can be turned in or looked for at the office.  Students are reminded to check the lost and found for any missing items.  Students should report all lost items to the office immediately.

Lunch Program

Oak Bridge will provide a hot lunch program.  Students do have the option to bring a sack lunch, including a drink, each day.  Please send items that do not need refrigeration. Oak Bridge does not have the facilities to accommodate perishable foods.  All lunch boxes or containers must have the child’s name on them.  
Snacks
Breakfast will be provided to Before Care students. Aftercare snacks will not be provided by Oak Bridge. Students are welcomed to bring their own snacks.

Messages

Students can receive important messages at school by calling the school office at (314) 731-7955.

School Closure Information

Listen to local television stations for the list of closed schools – KTVI (Channel 2),  KMOV (Channel 4), KSDK (Channel 5). In case of weather emergency and/or other situations which might necessitate students being dismissed early from school, every attempt will be made to alert parents through the media. However, parents should insure in advance that the child has a procedure to follow for early dismissals.
Textbook Selection Guidelines

Textbooks and other printed materials are selected by administration and classroom teachers.  Classroom materials will be evaluated annually by staff, with input being requested from parent representatives.

OAK BRIDGE
School Calendar for 2017-2018 School Year 
September 5 



First Day of School

November 20-24


Thanksgiving – NO SCHOOL


December 22 - January 3

Christmas Vacation – NO SCHOOL

January 15



MLK, Jr. Day – NO SCHOOL

February 19



President’s Day – NO SCHOOL

March 19-23



Spring Break – NO SCHOOL
March 30-April 2


Easter Break-NO SCHOOL

May 25




Last Day of School

.
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